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Adran Astudiaethau Theatr, Ffilm a Theledu /
Department of Theatre, Film and Television Studies
Use of Replica Weapons Safety Form

PLEASE  READ  THE  DEPARTMENT’S  Use of replica weapons policy' AND OBSERVE THE FOLLOWING INSTRUCTIONS BEFORE COMPLETING THIS FORM.

This Use of Replica Weapons Safety Form is designed to ensure that you have considered all of the legal and safety implications of your shoot and to help you minimise or eradicate any risks involved. Completion and approval of this form is REQUIRED for ALL film and photographic recording using any kind of replica weapons.
Please note; Weapons are defined in law, but not limited to, anything with the appearance of a gun no matter what colour or material, and anything with a an edge or a point.

This includes plastic daggers and toy guns.

The policy for use of weapons also states that weapons may only be used on closed sets.


Completing this form DOES NOT guarantee permission use weapons.

	1.	Production and crew information | Director and stage manager information

	Production Title:  
	Your Name:  

	Course: 
	Tutor: 

	Your crew

	Name:
	Contact No. (mobile):
	Email address:
	Name:
	Contact No. (mobile):
	Email address:
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	2.	Describe the planned filming/performance, who and what is being filmed/performed

	Your own scene reference name or number
	
	DAY/NIGHT ?
	INT or EXT ?

	
	
	
	

	Planned period of filming/performance

	Proposed collection/performance date
	   Proposed end date

	
	
	



	Name of person to be in charge of weapons on set.
A single person must be responsible for ensuring the safety of the replica weapons on set/in rehearsals/performance.


	

	
	

	
	

	
List of required weapons and where they would be sourced.
Anything with the appearance of a weapons, including kitchen knives, is classes as a replica weapon.
The following weapons are banned and cannot be used under any circumstances; Sword sticks, kung fu items, flick knives, spring operated blades and stun guns. Departmental policy says that nothing that is capable of firing a projectile is to be used.
Departmental weapons may only be used in departmental buildings.

	

	
	

	
	

	
	

	  
Describe why weapons are essential to your shoot.
Is the weapon really necessary? If it is only to be used as a costume accessory, do you really need it? What would be lacking if you didn’t have the weapon?

	

	
Describe how the weapons will be used.
Is the weapon fighting or non-fighting? Is  physical contact going to happen?
	

	  
  Does the use of weapons require any additional training, if so 
  where is this being sourced
Is there a trained person that is going to oversee the weapons? Do you need a fight choreographer?
	



Please send a page from your script referencing the use of weapons with this form.
	3.	Your location  Weapons may only be used on campus to ensure a closed set or performance space.

	Location address
	Type of location (e.g. street, station, living room, kitchen, café, etc.)

	
	

	
	Planned date and time of shoot/performance:
	Planned start time
	Planned finish time

	
	
	
	



	Will you be filming/performing in the outside, (i.e. roadside, pedestrian precincts, etc.)? 
	





	  Your contact for the location
  (This must be a person with the authority to grant permission to film there)

	This information is required for any filming whether on University premises.
If filming/rehearsing in Parry Williams or the castle theatre, this will be a technician or the technical manager






	Contact’s  name  and  job  title  or  status:



	
	Their address if different from the location:





	
	Their phone number and email address:



	  How are the weapons being transported to and from the location?
This must be secure, simply putting in a bag is not sufficient. It must be a lockable container.




	



	Does the location have adequate storage for the replica weapons when not in use?
If so, Where? (All weapons must be secured under two keys when not in use)
	






	4.	Medical emergencies

	Finding emergency care
Often this is NOT the nearest medical facility to the location. 
Visit http://www.wales.nhs.uk and find the section headed ‘Find Local Services’. 
Enter your postcode to find the nearest hospital or medical facility. Print a map for your crew showing the route from the location to the centre.

If it is a life threatening injury or the person cannot be moved, dial 999 immediately. If, in the event of a serious injury, an ambulance is called to your location, find out which hospital the casualty is being taken to so you can advise those concerned.
	Address of the nearest Walk-in-Centre or Minor Injury Unit to the location
  Bronglais Hospital, Caradoc Rd, Aberystwyth 
  SY23 1ER


	
	Telephone number 01970 623131 






	5.	Permissions
	Permission
	Contact name and email
	Permission obtained? (Y/N)

	The list to the right is permissions that must be granted to film with weapons.
Please include a copy of any email correspondence with this form when sending to your tutor.
Please note, the technical team will contact the police to inform them of your filming/performance if filming outside of departmental spaces.
	Location
	
	

	
	Site Security (If outside PW)
	
	

	
	Technical Team
	
	

	
	Course Tutor
	
	

	
	
	
	

	
	
	
	








































	6.	Your Safety Risk Assessment
This is where any hazards associated specifically with the use of weapons on set must be listed, then in the control measures section outline what you are going to do to reduce the risk. There may be multiple things that lead to a hazard and these must all be listed.




	Hazard or Hazardous Activity:
	Persons at Risk:
	Risk Factor:
	Control Measures Required:
	Residual Risk:

	
	Describe who may be affected by the hazard, how an accident may occur and what kind of injury they might suffer. If the hazard is unlikely to affect the shoot, put ‘N/A’ and leave the rest of the row blank.
	For each hazard, decide level of risk as if you were to do the activity without controls.
	For each hazard, list the measures you will be taking to minimise the risk identified, e.g. appointing competent persons, training received, planning and try-outs, use of personal protective equipment, referring to the ‘Filming on Location Safe Recording Practice’ and other relevant policies and procedures.
	For each hazard now decide the residual risk after the control measures are in place.

	
	
	
	
	

	
	
	
	
	

	
	
	Severity
	Likelihood
	Risk
	
	Severity
	Likelihood
	Risk

	Slipping or tripping over:
	
	
	
	
	
	
	
	

	Slipping or tripping over:
	
	
	
	
	
	
	
	

	Lifting and carrying:
	
	
	
	
	
	
	
	

	Electrical hazards
	
	
	
	
	
	
	
	

	Trapping or burning hands
	
	
	
	
	
	
	
	

	Equipment toppling
	
	
	
	
	
	
	
	

	Poor visibility / dim lighting:
	
	
	
	
	
	
	
	

	Excessive sound levels:
	
	
	
	
	
	
	
	

	Glass / sharp objects:
	
	
	
	
	
	
	
	

	Terrain:
	
	
	
	
	
	
	
	

	Weapons transportation:
	
	
	
	
	
	
	
	

	Weapons Storage:
	
	
	
	
	
	
	
	

	Children / public
	
	
	
	
	
	
	
	

	Falling objects
	
	
	
	
	
	
	
	

	Struck by moving object:
	
	
	
	
	
	
	
	

	Personal attack
	
	
	
	
	
	
	
	

	Any other hazards
	
	
	
	
	
	
	
	



	Risk matrix – use this to determine risk for each hazard i.e. ‘how bad and how likely’
	
Likelihood of Harm

	  
Severity of Harm
	Very Unlikely (1)

	Unlikely (2)

	Fairly Likely (3)

	Likely (4)

	Very Likely (5)


	Negligible (1)  e.g. small bruise
	1
	2
	3
	4
	5

	Slight (2)  e.g. small cut, deep bruise
	2
	4
	6
	8
	10

	Moderate (3)  e.g. deep cut, torn muscle
	3
	6
	9
	12
	15

	Severe (4)  e.g. fracture, loss of consciousness
	4
	8
	12
	16
	20

	Very Severe (5) e.g. death, permanent disability
	5
	10
	15
	20
	25
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7.	Declaration
By sending this form to your course tutor as an email attachment, you are effectively signing the following declaration:

‘I  hereby state that I have been advised by the Department of Theatre, Film and Television Studies in filming on location safety risk assessment and take full responsibility for implementing appropriate safety precautions for this recording, as described in this form, which is to the best of my knowledge accurate and complete. I have also obtained the necessary permissions to record as set out above and can provide written evidence on demand. Furthermore, if the actual safety risks are found to be higher than expected,  I  will  suspend  all  recording  activity  and  seek  instruction  from  my  course  tutor.’

Your course tutor will contact you to query any issues with your form.

You must copy your approved form to everyone involved in the planned location filming work before travelling to the location.
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Monitor: Look to improve at next review or if 

there is a significant change

1 - 2

No Action: No further action, but ensure 

controls are maintained and reviewed

3 - 6

Urgent Action : take immediate action and 

stop activity if necessary, maintain existing 

8 - 12 Action: Improve within specified timescale

15 - 16

20 - 25 Stop: stop activity and immediate action
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